
COVID-19 Guide to Meeting in City Council Chambers  
 
When Blue Ash holds a public meeting or public hearing in City Council Chambers, the following rules 
must be followed.  The failure of any individual to comply with these requirements and standards may 
impact the ability of the City to hold the meeting in a safe and effective manner.  Failure to adhere to 
these standards may result in removal of an offending individual from the meeting. 
 
This is for your, and everyone else’s, health and safety.  If you know that you are sick or if you suspect that 
you may be sick, do not come to the meeting!  If you don’t understand how to follow these guidelines, ask 
for clarification.  If a situation not contemplated herein arises, tell a City Staff member so that it can be 
resolved. 
 
General 

 Everyone who participates in or is otherwise present for a public meeting MUST wear a mask that 
covers the mouth and nose at all times.  (If a person does not have a mask, one will be provided.) 

 Everyone must maintain physical separation distance as required. 

 Everyone who enters the building for a public meeting will have his or her temperature checked and 
may be interviewed by a Blue Ash representative (Fire Department or EMS personnel).  A 
temperature above 100 degrees or other adverse symptoms indicating potential illness is sufficient 
cause to deny entry. 

 Do not shake hands with anyone outside of your family group. 
 
Accessing City Council Chambers 

 Enter the facility through the East double doors to the main lobby. 

 Maintain physical separation distance as required; there will be markers on the pavement indicating 
proper spacing. 

 Arrive 30-15 minutes prior to the meeting to allow time to enter the facility and take a seat without 
getting bunched up with Board members, City staff, applicants, appellants, and members of the 
general public. 

 Use hand sanitizer before entering the Chambers, which will be available. 

 Enter the Council Chambers one person or family group at a time. 

 Choose a seat without delay. 

 Applicants and appellants should sit at the front of the audience and on the right side of the 
Chambers. 

 If seats are present in the chambers, then they are prearranged to maintain minimum required 
distances.  Visitors should sit in groups of chairs that match the number of people in the group.  (For 
example, an individual should NOT sit in a group of two or three chairs, unless no other single chairs 
are available.) 

 After you choose a seat, do not move to another seat. 

 If seats are not set up in the chambers, there will be markers on the floor indicating proper spacing. 

 After the meeting is adjourned, please exit the meeting in an orderly fashion starting with those 
closest to the doors and proceeding in the same manner as you would exit a bus or airplane. 

 Exit the meeting through the West double doors from the main lobby. 
 
During the Meeting 

 If you wish to comment during a public hearing, you should raise a hand and wait to be recognized by 
the Chair.  DO NOT GET UP FROM YOUR SEAT UNTIL YOU ARE RECOGNIZED BY THE CHAIR. 



 Do not get up from your seat until the previous speaker has taken a seat. 

 When you speak, stand with your mouth 6-12 inches from the microphone and speak towards the 
microphone.  SPEAK LOUDLY.  If you turn your head while you speak so that your mouth is not facing 
directly at the microphone, you may not be heard.  DO NOT TOUCH THE MICROPHONE OR THE 
MICROPHONE STAND or anything else in the Chambers. 

 When you are finished speaking, return to the same seat. 
 
If there are multiple items on the agenda that involve an applicant or appellant and there are insufficient 
seats available or insufficient areas to stand and maintain proper distance in the Chambers, then 
applicants and the public may be asked to wait outside of the Chambers until the meeting has reached 
the Agenda item of interest.  In this case, those who are finished with an earlier agenda item will be asked 
to leave to allow those who are interested in a later agenda item to enter.  If this occurs, there may be a 
delay to allow the Chambers to be sanitized. 
 
If you have any questions or concerns, please contact the City in advance of the meeting at 513-745-8500. 


